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Schedule Number: 94-0007 

Effective Date: 08/23/94 

Creating Agency: Department of Transportation 
Office of Equal Opportunities. 
Disadvantaged Business Enterprise Program 

Series Title: Disadvantaged Business Enterprise Certification Files. 

Dates Covered: 1988 - [ongoing] 

Access: Open 

Disposition 
Instructions: Cut off at end of calendar year. 

Hold in current files area one (1) year. 
Transfer to State Records Center and hold three (3) years. 
Destroy. 

State Records Committee has authorized the approval of these disposition instructions 
for the records series described in the attached records retention schedule application. 

Secretary of State Designee 



r 

APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this form. Forward signed original to 
Department of Archives 'and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334. 

slication Date Department of Transportation 

pplication Number #2 Capitol Square 
Office of Equal Opportunities 

Atlanta, GA 30334-1002 
~ ~ -- ~- 

Attention: Scheduling Section. 9 30S/2-0 I 
FOR AGENCY USE I 1. Aaency Address U O R  RECORDS MANAGEMENT USE 

Application N u b  

Date Completed . @te Rwsiwd 

MAY 1 2  1993 I o%IQ3/q+ _ _  I_ -~ 

r. Record Series Description 

Documents relating to: 

.This file contains the following documents (include form numbmmd titles, ifany): 
Attach samples of the file. 

Applications and other documents relating to certification 
of DBE firms. , 

lnduded are: Files on each firm that applied for certification in a 
three year period. 

'. 

File is  arranged: Alphabetical order by compapy name. 

How often are records referred to which are: 8. Monthly Referenca Rata 
One to six months old 

twenty-five months and older seldonv 
: Seven to twelve months old -+,: Thirteen to twenty-four months old -: 

9. Annual Rate of Accumulation of Rewrdr 
- Letter-size drawers 1 ; Legal-size drawers ; Shelves ; Other Iwaifyl 

R--50-71: Row. 76 ( O v a )  



1 11. I 

Retention Requiremnts The following requires the series to be kept: 

d. Audit perioc! . .  . ' yean. 
'e. Administrative need v e h  . .  

.. f. . Federal . . .  retention instructions 3 ' Ye=. 

. .  a. State bw years. 
b. Statute of limitation years. 

years. c Federal law ... 

Attach copy or excert of laws or regulations. Explain admir..-uative need. 

PHWA Requirements 47-  

~ ~ 

12. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each: 
0 Calendar Year; 0 Fiscal Yeer: 0 Other ____ then, 

0 Hold in the current files area - month(s) 1 yearb); then 
0 Transfer to local holding area; hold 
0 Transfer to State Remrds Center; hold L y e a r ( s ) ;  then 
El Destroy. 
0 Transfer to State Archives for prmnent retention. 
0 Other /Specify) ' 

year(s1; then 
. 

. 
These instructions apply to all prior and future accumulations of the series. 

h t a  Records bmminer fs&utud kt8 
Remmmendations in para- I 
jraph 12 are approved. 
(If disapptoved, amd, Iettev 
>f explanation.) 

Attorney GenerallDesignae I - F j  
i 


